Handling Procedure 2 - Using the Ci-Cloud Workplace

The Ci-Cloud platform allows you to work in multiple areas of the system simultaneously,
either within the same browser tab or across multiple tabs - depending on your

preference.

Option 1: Use Multiple Workplaces in the Same Tab:

D | U Fome:Ca >1| T RONFINANCETEST - CES % I + G Tabs - a8 x

& O | O hitps//anz02cis09.cis.t1cloud.com/software/zPVAxh5Smpm23bUYMIBxQ2YMId74F6BYInFn8qcgS 1NvI3A0gguONIQwgNNBIBiOet htmI2r70mOh0QISTINQoCyyV63Z... T7 | 1= ( -
Minimise to use multiple screens within one tab ——) X

T Purchasing Officer - TechnologyOne Enterprise Suite - RONFINANCE-TEST-CES ntier
iew Tools Actions
1y &ty eminsers Purchasing Officer
Home  Tasks | Perform  Quotations Eng Reports My Workflow M Republic of Nauru
2| Home Portal @) help %clse 2 refreshpage 0 show available portlets [ £} page layouts ~ v & X
s | Alerts Portlet w 2 2 Published Reports w2
s
5_. Arrange by: Most Recent v
3
2

none

Steps:

1. Click the ‘restore down’ button on the current workplace window.
2. Resize the open windows as needed to suit your workflow.
3. Click on ‘My Workplaces’ and select a different workplace to open it within the

same tab.

Tip: This is useful if you want to view or compare two workplace areas side-by-side
without cluttering your browser.

Option 2: Use a New Browser Tab for Each Workplace:
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Steps:

1. Navigate to the first tab, labelled Home: CIA Workplace.
2. From the top menu, select Ciin the Cloud > Core Enterprise Suite.
3. This will open a new tab in your browser with the same interface.

. Tip: Use this method if you prefer working with full-screen workspaces across multiple
tabs.



